BIRNAMWOOD HOMES ASSOCIATION
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Homeowner/Resident Rules and Regulations and General Information

Dear Resident,

Welcome to Birnamwood. You are encouraged to read the material in this booklet. 

Birnamwood is a unique community within the City of Burnsville. It consists of 222 townhouses on approximately 43 acres of land. There is one entrance and exit to Birnamwood, thus making it very private. It is heavily wooded, well landscaped and has a number of recreational facilities. Birnamwood is a member of the “Minnesota Common Interest Ownership Act” and incorporated as a non‑profit corporation with 222 members. The Association is made up of townhouse owners and governed by an elected Board of Directors.

As an owner of a townhouse in Birnamwood, you are a member of the Association. The Association owns the common grounds and facilities. The Association elects members to the Board of Directors at its Annual Meeting. These Directors serve without pay, as do the members of various committees who help in the management of Birnamwood. All homeowners and residents are encouraged to contribute to the activities within the committees.

The "Homeowners/Residents' Rules and Regulations" covers your rights, obligations and responsibilities under this form of home ownership. You should review these rules and regulations and the "Declarations" and "By Laws" of the Birnamwood Homes Association (BHA). This information applies to both homeowners and residents.

You should pay particular attention to the following items:

1. Monthly maintenance fees are DUE on the FIRST of each month. A late charge is assessed on ALL late payments received after the 15th of the month in which they are due.

2. ANY and ALL changes to the exterior of the townhouses must be approved by the Architectural Control Committee (ACC) and the Board of Directors.

3. Parking is restricted.
4. Pet control is required.
5. Privacy MUST be respected. Mutual courtesy extended.

You are encouraged to attend the monthly Board of Directors Meeting. Our monthly newsletter THE WINDS lists the time and place of Board Meetings, social events and other happenings taking place at Birnamwood.

We believe Birnamwood is the finest townhouse development in Minnesota. Your cooperation and assistance is requested to help maintain and improve your community.

Sincerely yours,

   /s/

The Board of Directors

TABLE OF CONTENTS


LETTER FROM THE BOARD OF DIRECTORS
1

TABLE OF CONTENTS
2-3

GLOSSARY
4

BOARD OF DIRECTORS AND COMMITTEE AREAS OF RESPONSIBILITY
5

I.
ENFORCEMENT and APPEALS
6

A.
ENFORCEMENT
6

B.
APPEALS
6
II.
ADMINISTRATION
6

A.
GENERAL INFORMATION, RULES AND REGULATIONS
6


1.
ANIMALS AND PETS
6



2.
BICYCLES, SKATES, SKATEBOARDS, ROLLERBLADES
7


3.
BIRDHOUSES AND FEEDERS
7


4.
CERTIFICATE OF REGISTRATION
7


5.
COMMENTS, COMPLAINTS, AND QUESTIONS
7


6.
FLAGS
7


7.
PATIOS, DECKS, AND BALCONIES
7  

8.
CHARCOAL GRILLS
8



9.
SIGNS AND ADVERTISING……
8



10.
STORAGE ON COMMON GROUNDS
8

B.
FINANCE
8


1.
MAINTENANCE FEES
8


2.
RESERVE REPLACEMENT FUND
8

C.
PARKING REGULATIONS
8

D.
INSURANCE
10


1.
GENERAL INFORMATION
10


2.
CHECK FOR CLAIMS
10


3.
PROPERTY INSURANCE
10

E.
RENTAL OF TOWNHOUSES
11

F.
SECURITY
12


1.
EXCESSIVE NOISE
12


2.
GARAGE DOORS
13


3.
SOLICITATION - Door to Door Solicitors
13


4.
VANDALISM
13

G.
"The WINDS"
13
III.
ARCHITECTURAL CONTROLS
14

A.
APPROVAL REQUIREMENTS.
14

B.
INFRACTIONS
14


C.
DESIGNATED STANDARDS
14
IV. FACILITIES MAINTENANCE
14

A.
GENERAL
14


1.
Electric Lines
14


2.
Garage Lights
15


3.
Water and Sewer Lines
15
  V.
RECREATION 
15

   .
A.
GENERAL
15


1.
SWIMMING POOL RULES  (May 1996)
15


2.
LOCKS AND KEYS
16



3.
POOL PARTIES
16


4.    ENFORCEMENT OF RULES AT SWIMMING POOL
16

B.
TENNIS COURT
16


1.
TENNIS COURT REGULATIONS
16
VI.
GROUNDS MAINTENANCE
17

A.
GROUNDS MAINTENANCE COMMITTEE
17

B.
LANDSCAPING BY RESIDENTS
17
VII. HOMES MAINTENANCE
17

A.
HOMES MAINTENANCE COMMITTEE
17

B.
HOMEOWNER'S EXTERIOR MAINTENANCE RESPONSIBILITIES
17

C.
ROOFING AND SHINGLES
19

D.
SUMP PUMPS
19

E.
SUNSHADES
19

F.
COMMUNICATION CABLES AND GAS LINES
19

G.
PAINTING OF TOWNHOUSES
19

H.
RUBBISH SERVICES and RELATED SERVICES
20


1.
RUBBISH SERVICE
20


2.
RECYCLING
20


3.
COMPOST MATERIAL
20


4.
HAZARDOUS WASTE
20
EMERGENCY and Frequently used Telephone Numbers
21


Telephone Numbers Board of Directors 

and Committee Chairpersons      SEE CURRENT "WINDS"
GLOSSARY


ACC: Architectural Control Committee

BHA: Birnamwood Homes Association

Documents: Associations’ “Declaration and By-Laws"

Ring Road: Birnamwood Drive

Unit: Townhouse

The following "Rules and Regulations" were approved by the Board of Directors in December 2003.  Any additions, changes, or corrections are indicated by date.

The Board of Directors

BOARD OF DIRECTORS AND COMMITTEE AREAS OF RESPONSIBILITY

President of Board of Directors

Elected by the Board of Directors and is the chief executive officer of the Association, maintains the Association office with all contracts, insurance certificates, rental agreements, Certificates of Registration, voter registration lists and real estate disclosures. Complaints, questions or problems should be directed to the appropriate Board or Committee member.

Vice-President of Board of Directors

Elected by the Board of Directors and handles duties of the President when the President is not available. Vice‑President is also responsible for insurance, parking and pet control.

Treasurer
Elected by the Board of Directors and is also Board Liaison to the Finance and Budget Committee. Responsible for collection of monthly maintenance and late payment fees, assessments, Association finances and financial records.

Secretary
Elected by the Board of Directors. Maintains the Corporate Record Book and records or provides for recording minutes of Board Meetings.  This Board Member also is Liaison to the Welcome Committee.

Board Liaison ‑ Architectural Control Committee (ACC)
Board Member and Committee are responsible for maintaining the architectural integrity of Birnamwood.  All changes to exterior of townhouses MUST be submitted to this committee. This includes but is not limited to replacement of roofs, windows and air conditioners.

Board Liaison ‑ Facilities Maintenance Committee
Board Member and Committee are responsible for electric lines and pole lights, garage lights on outside of townhouses, water and sewer lines, driveways, sidewalks, steps, retaining walls and mail boxes.

Board Liaison ‑ Grounds Maintenance Committee
Board Member and Committee are responsible for landscaping, watering  and maintenance of the grounds, and snow plowing.

Board Liaison ‑ Homes Maintenance Committee
Board Member and Committee are responsible for rubbish pickup and recycling program, exterior painting, exterior maintenance compliance by homeowners, and cable television underground cable.

Board Liaison – Recreation Committee
Board Member and Committee are responsible for game court, swimming pool, tennis court, and children's areas.  

NOTE: Some duties may be reassigned from Board Member shown above. When in question, contact the Board President.

A Board of Directors and Committee Chairpersons Directory is printed in the current copy of “The WINDS," Birnamwood's monthly newsletter.

I.
ENFORCEMENT and APPEALS

A.
ENFORCEMENT - Infractions of the "Homeowners and Residents' Rules and Regulations" will be enforced as follows:

1. Homeowner will receive a phone call from a Board Member citing the infraction, requesting and setting date for compliance.

2. If the infraction is not complied with within the stated time allowed, the Board Member will send a letter identifying the infraction and demanding compliance. The letter may allow additional time for compliance or may assess a fine of not to exceed $5.00 per day for noncompliance.

3. The assessment will accrue daily until compliance is met.

4. Billing for collection of the assessment will be included with the monthly Association fee. Payment of Association fees will be applied as follows:

Assessments

Late payment fees

Other

Association maintenance fee

B.
APPEALS - It is the policy of the Board that any resident may appeal any decision of a committee or a Board Member to the Board of Directors and the Board may either sustain or overrule such decisions. The resident wishing to appeal such decisions will be given a hearing at the next regularly scheduled Board meeting. Such request shall be made to the President in writing.

II.
ADMINISTRATION

A.
GENERAL INFORMATION, RULES AND REGULATIONS

1.
ANIMALS and PETS - The City of Burnsville has ordinances that require all dogs and cats be licensed and under total restraint when out of the house or car. No dogs or cats are permitted to run at large at any time. All fierce, dangerous or vicious dogs must be confined except when muzzled and under control of a competent person.
The BHA has the following additional regulations:

a. Pet owners MUST pick up the droppings immediately after their pet has littered on the common grounds.

b. Pets may not be tied, staked or chained on common grounds or in any location where they can pose a hazard to people or will have access to common grounds.

c. If the patio or front deck areas are used as pet exercise areas, any litter or urine must be cleaned up immediately to prevent the creation of a public nuisance, including odor.

d. Dogs shall not be permitted to urinate on decorative plantings or lampposts.

e. Pets shall not be permitted to create an unreasonable disturbance, including noise.

f. Feeding of wild animals other than birds on the common grounds of Birnamwood is prohibited.

Complaints should be directed, in writing and signed, to the Board of Directors. Be specific in identifying the animal involved, time, date, and nature of the offense. Include the name of the pet owner, if known.
2.
BICYCLES, SKATES, SKATEBOARDS, ROLLERBLADES - The riding of bicycles, skates, skateboards, rollerblades and other such recreational devices shall be prohibited on sidewalks, steps, and lawns. They will be permitted on driveways only.

3.
BIRDHOUSES AND FEEDERS – Should  be placed so as to not to interfere with grounds maintenance or snow plowing or put in a position that overhangs driveways or sidewalks. 
Homeowners with bird feeders extending over any other common ground must be responsible for cleaning under the feeders. (revised Dec. 20, 2000.)
4.
CERTIFICATE OF REGISTRATION - The Governing Documents require that homeowners execute such a certificate in order to be eligible to vote on Birnamwood matters.

a. New homeowners will receive a Certificate of Registration form with the Voter Registration form on the reverse side of the form. When completed, this form must be returned to the Association. This makes the homeowner eligible to vote on matters pertaining to the Birnamwood Homes Association (BHA) at its Annual Meeting. The Annual Meeting is held each November.

b. In September each year a reminder notice and blank form of the Certificate are mailed to those homeowners that have not executed the Certificate. These notices can be mailed with the September mail out of the monthly maintenance fees.

c. Homeowners can complete the Certificate at the Annual Meeting.

5.
COMMENTS, COMPLAINTS, AND QUESTIONS - of Residents should be directed to the Board of Directors by phone call or letter. Letters can be dropped at the BHA mailbox:

193 Birnamwood Drive. (Maintenance Garage) or an individual Director's home.

6.
FLAGS – The American flag is the only flag or banner approved to fly from our homes and  must be attached to a pole and mounted to hang at a 45-degree angle. 

7.
PATIOS, DECKS, AND BALCONIES ‑ Patios, decks, and balcony railings are NOT to be used to hang clothing, towels, rugs, sleeping bags, etc. Clotheslines are not permitted on patios or decks.

Planters must be placed BEHIND the top trim board. Planters by the deck railing should be placed BELOW the top rail and BEHIND the top trim board. 
8.   CHARCOAL GRILLS (December 2002) – Charcoal grills are not permitted to be used on any deck within Birnamwood.  Charcoal grills may be used in the area immediately outside of your garage, but should be put away as soon as possible after their use.  Electric and gas grills are permitted for use on decks.  

9.
SIGNS AND ADVERTISING (May 1999) - No sign will be erected on any ground or structure in Birnamwood except with prior approval by the Board. The City of Burnsville has an ordinance as to placing signs on Parkwood Drive.

10.
STORAGE ON COMMON GROUNDS - The Homeowners shall not use common property for the storage of personal items of any kind. Common property is defined as all land in Birnamwood other than land immediately under the foundation of the townhouses and including common‑owned buildings. Homeowners should store their firewood in their garages or on their back decks only. Storage is not permitted to be stored on the front deck, under front deck or on balconies. It’s unsightly and detracts from the appearance of our homes.
B.
FINANCE

1.
MAINTENANCE FEES - The monthly maintenance fee is DUE the first of each month. The 

homeowner will receive a statement about the third week of each month, with a return envelope for the coming month’s maintenance fee. Late fees are added to Association dues not received by the 15th of the month. 

The "Declarations" and "By-Laws" along with the Board of Directors "Policy and Procedures" guidelines allow for legal action to be taken against homeowners with delinquent accounts, including all costs of collection, attorney's fees and costs of prosecuting such action.

The monthly maintenance fee covers the following expenses: Rubbish pick‑up, snow removal, grounds maintenance, facilities maintenance, administration costs and reserve replacement fund.

If you desire more information on maintenance fees, see the BHA Budget which is furnished to all Homeowners in November or contact the Treasurer for copy of the current budget.

2.
RESERVE REPLACEMENT FUND ‑ Part of the homeowners’ monthly maintenance fee is set aside for the replacement of major facilities within Birnamwood. This fund was established to limit special assessments for major replacement of facilities within Birnamwood. 
C.
PARKING REGULATIONS

1. Residents' vehicles are to be parked in garages.

2. Parking areas on the common grounds are for guests.

3. Private storage arrangements are to be made by residents who cannot store ALL vehicles in their garages.

4. Vehicles shall not impede snow removal.

5. Vehicles shall not impede or prevent ready and safe access to guest parking spaces, residents' garages and entryways, mailboxes, sidewalks, or stairways.

6. Vehicles are allowed on roads, in garages, and in parking areas only.

7. Birnamwood Drive has a posted speed limit of 20 MPH. In the remaining complex, 10 MPH or lower is advisable for the safety of residents and guests. Parking is prohibited on Birnamwood Drive and other public streets within Burnsville between 2 A.M. and 6 A.M.

PERMITTED VISITOR PARKING CRITERIA: Residents may REGISTER TO PARK a third car in the Visitor Parking areas under the following circumstance:

1. There is a resident, licensed driver for the extra vehicle (student, other resident dependent). Assumed: Two vehicles in garage, three (3) licensed drivers residing in household.

2. Primary Transportation vehicle (non-commercial) is too large to fit into garage.

PROHIBITED VISITOR PARKING CRITERIA: Vehicles prohibited from occupying VISITOR PARKING areas are:

1. Commercial vehicles (other than those providing service for a resident at the time the service is being provided).

2. Boats, campers or any other vehicle that is not a primary mode of transportation.

PERMIT PROCEDURE:
1. Parking Permits will be required for residents to park additional vehicles not in garage.
2. The parking comment form will be distributed by the requesting resident.  All signed requests are to be returned directly to the Board of Directors Vice President to ensure confidentiality. 
3. Permits must be approved by the majority residents of the unit cluster or multi-cluster, if appropriate.  In the event of a tie, the Vice President will make the final decision.
4. Permits must be renewed every six (6) months.


NOTE: The requesting resident will be responsible for obtaining and renewing permits.
Birnamwood Vehicle Parking Regulations Enforcement

1. The BHA Board of Directors (or designate) shall reserve the right to remove, at the owner's expense, any vehicle found in violation of the above regulations.

2. The BHA Board of Directors (or designate) shall take action independently or in response to a written complaint, signed by at least two residents, or phone calls followed by written complaint regarding a violation of the above regulations.

3. Towing authorized by the BHA Board of Directors will be performed, at homeowner’s expense.
D.
INSURANCE - BHA arranges for an association insurance policy to cover all property (homes and common‑owned buildings) in Birnamwood. You will receive a premium notice in November each year and you should pay the Insurance Agent directly. This policy does not cover the contents or improvements to your home.

1. GENERAL INFORMATION

Birnamwood Homes Association carries four Insurance policies:

a. Fidelity Board Insurance: protects the Association against any fraud or corrupt acts by any Board member.

b. Directors and Officers Liability Coverage: protects the Board members and all Committee members from any liability that would be brought against them by either a Board member, homeowner or outside party.

c. Blanket Property and Liability Insurance: covers the individual units and is paid individually by the homeowners. The amount paid by each homeowner is determined by the amount of square footage of each home.

d. Workers compensation.
     2.  CHECKS FOR CLAIMS – All insurance claims will be submitted to the Board of Directors Vice       President for processing. All insurance claim checks are mailed to the Board of Directors Vice   

     President for endorsement and then delivered or mailed to the homeowner.

      3.  PROPERTY INSURANCE

a. The assessment of each homeowner’s share of the insurance policy is determined by the unit’s square footage and charged accordingly.
b. Homeowners who have not paid insurance premium will be notified by registered or certified mail that BHA will pay the premium and add the amount thereof to the homeowner's account. 


E.   RENTAL OF TOWNHOUSES  (mandatory background check required -- effective 3/31/2000)
1. The homeowner must request, and pay the cost of, a background check of prospective renter and inform the Association, with written notice to the President of the Association, whenever they rent or sub-let their unit. The Board of Directors will provide the owner with approval/disapproval of any prospective renter within two working days, subject to homeowner’s availability, following the receipt of the inspection report. Reasons for disapproval of a prospective renter will be based upon criteria recommended by the Burnsville Police Department that relate to criminal and unlawful activities. Individual’s credit information will not be a factor. All background information will be provided by an outside source.

Information to be supplied to the Board must include.

a. “Consent Form for Criminal History Check” form, filled out and signed by the prospective renter. The Association will supply the blank form to the homeowner upon request. This inspection must be completed, and Board approval given, prior to any renter occupation of any property located within the boundaries of Birnamwood Homes Association.

b. Copy of rental/lease 
c. Phone number and name of renter and all occupants of the unit

d. Current mailing address of owner

2. The Association should also be notified in the above stated manner when the homeowner leaves for a certain period and has a caretaker.

3. It is the homeowner’s responsibility to supply a copy of the Rules and Regulations to the renter and ensure that the renter and occupants comply with all of the Rules and Regulations of the Association.

4. The homeowner must supply a copy of the rental agreement and information requested in Item "1" above each time a unit is rented to a new renter/occupant or whenever the rental period is extended or renewed with an existing renter.

5. It is the unit owner's responsibility to handle all maintenance, repair, etc., within and upon the Townhouse and Lot which is not the Association's responsibility and to make sure the renter fully understands that all matters regarding maintenance, repair, etc., are handled with the Homeowner and NOT the Association and/or Association's representatives.

6. "Any violation by a renter/occupant or their guests of the "Homeowners and Residents' Rules and Regulations", "Declaration" and "By‑Laws" of the Association which is reported to the Board in writing will be brought to the attention of the renter/occupant and homeowner by the Association. Upon notification from the Association, the homeowner will cause the violation to be corrected within seven (7) days. In the event the violation re‑occurs or is not corrected and the Association has not received a request for a hearing from the home-owner as defined in Item "7", the Association shall enforce its rights to levy additional fees or proceed with all legal and equitable remedies available to the Birnamwood Homes Association, its Board of Directors and all other residents as provided in the Rules and Regulations, Declaration, By‑Laws of the Birnamwood Homes Association."

7. If deemed necessary by the Board of Directors or requested by the homeowner, the Board of Directors will provide a hearing and will discuss and review the violation and corrective action with the homeowner at its next regularly scheduled meeting or at a meeting specifically called for that purpose within 30 days of the request from the homeowner. At the time of the hearing with the homeowner, the Board of Directors must be satisfied that corrective action will be undertaken and will be of a permanent nature or it will enforce its Rules and Regulations pursuant to its rights described above.

8. The Association will enforce its right to levy additional fees with all legal and equitable remedies available to the Birnamwood Homes Association, its Board of Directors, and all other residents as provided in the Rules and Regulations and By‑Laws of the Birnamwood Homes Association.

9. Copies of all formal notices shall be sent to the owner as well as provided to the renter.

10. There may be a charge for each additional set of By‑Laws, and Rules and Regulations which will be made available by the Association upon request.

11. When a homeowner rents or leases their property, their right to use the swimming pool, tennis 

court, and other Birnamwood properties passes exclusively to the tenant. 

F.
SECURITY

1.
EXCESSIVE NOISE - The closeness of townhouse living requires us to be considerate of our neighbors and to be aware of the noise that penetrates the living space of others. Courtesy to others can make townhouse living enjoyable for all.

Common courtesy is to be aware of:

a. Parties and visiting on decks or grounds in the evening after 10:30 PM.

b. Loud music, radios or T.V.

c. Pets barking.

d. Wind chimes - to some they are melodious and to others they are nerve wracking.

e. Honking horns - horns are to be use for emergency only.

f. Children yelling and playing outside after curfew.

The best solution for problem noise should always be neighborly discussion. If this is not sufficient, complaints should be brought to the Board of Directors. Be specific in identifying the unit involved, time, date and nature of offense. The Board of Directors will contact the unit involved to work out a solution. Remember courtesy is contagious.

Residents should call Safety Department (Police) and register a complaint on excessive noise.
2.
GARAGE DOORS ‑ Residents will keep their garage doors closed to ensure their personal security and to maintain the aesthetics of the community.

3.
SOLICITATION - Door to Door Solicitors - The City of Burnsville has an ordinance requiring solicitors to register with the City.

4.
VANDALISM  - Procedure in event of vandalism:

a. Immediate publication in the WINDS of vandalism concerning damage to common grounds and ask that any incidents be reported at once.

b. Advise the responsible party of vandalism. If they do not respond to repair or replace damages within 48 hours after receipt of notification, it will be reported to the Police.

c. Get bids on replacement of damaged property and if the property is not replaced by the responsible party, homeowner will be held responsible for the repairs.

d. A $100 reward will be paid to any resident who reports to the Board a witnessed act of vandalism of property.

1. The reporting resident must have witnessed the act of vandalism and identify the vandal.

2. The reporting resident must make out a signed "Confidential" Complaint Report to the Police.

                   e.   The Birnamwood Association will prosecute all acts of vandalism.

                   f..   If a vandal is a minor resident, their parents or guardians will be notified and called


 before the Board of Directors and charged for all damages.

G.
"The WINDS" ‑ BIRNAMWOOD HOMES ASSOCIATION MONTHLY NEWSLETTER. "The WINDS" is published each month. It contains general and Association information. Letters to the Editor are welcome as are articles or other items of interest.

ADVERTISING - No commercial classified ad will be accepted for publication in the WINDS.
A copy of the "WINDS" will be included in the packet delivered to new homeowners. The "WINDS" lists names and phone numbers of Board members. 

WINDS are furnished to the Accounting Agent for mailing to non-resident homeowners and snowbirds who request it.

III.
ARCHITECTURAL CONTROL COMMITTEE
A.
APPROVAL REQUIREMENTS - Birnamwood maintains strict standards related to any exterior change of its townhouses. This helps to maintain one and all's investment in our community. All homeowners are required to obtain approval from the Board of Directors before starting any exterior work on their townhouse. Exterior changes include but are not limited to replacement of roofs, windows, air conditioners, additions of windows, skylights, and sunshades.

1. Homeowners who wish to make a change, replacement or improvement must contact the Chairperson of the Architectural Committee or Board Liaison for application forms for approval of a change, replacement or improvement unless the replacement was authorized by Homes Maintenance Committee or Grounds Committee and are in accordance to designated standards.
2. Homeowners after receiving authorization for exterior improvements must obtain a permit from the City of Burnsville and provide a copy of the permit to the ACC Chair.
B.
INFRACTIONS - The following procedure was established concerning architectural infractions.

1. A form letter from Architectural Committee shall be sent to the offending homeowner within first observation or report of infraction requesting appropriate change or removal or a reply, within 15 days from the receipt of notice.
2. A form letter to the individual homeowner by at least one Board Member.
3. A letter shall be sent from the Board Liaison to Architectural Committee or the President  demanding change or removal, as appropriate, within 30 days from the date of receipt of the letter.
C.
DESIGNATED STANDARDS
1. Contact the Architectural Control Committee Liaison, for a complete copy of the approved standards. 
IV. FACILITIES MAINTENANCE
A. GENERAL - Facilities Maintenance Committee, manages the "common use" physical facilities of Birnamwood including driveways, mailboxes, sidewalks, steps, retaining walls, sewer and water lines, pole lights, exterior garage lights. Questions or problems with these items should be directed to the Board Liaison for Facilities.

1. Electric Lines - Electric problems from the pedestal to the meter of any individual home are BHA's cost responsibility. This includes repair of any concrete or asphalt damaged in the repair.

2. Garage Lights - Each homeowner with an electric light mounted on their garage shall be credited with a reasonable amount per month by deduction from their monthly Association Fee.

Maintenance of the garage light is the responsibility of BHA's Facilities Maintenance Committee.

3.
Water and Sewer Lines - Responsibility for sewer/water lines be as follows:

a. Maintenance of the lines within or under the building and lines up to the collector/feed are the responsibility of the homeowner.

                   b.   The sewer collector/water feed lines up to the ring road are the responsibility of the 
                         Association.

                   c.   Lines under the ring road are the responsibility of the City of Burnsville. 

V. RECREATION  
GENERAL   – Recreation Committee manages the “common use” physical facilities of Birnamwood including swimming pool, tennis court, children play areas and game courts.  With approval of the Board, the pool may be closed to minors for duration of a Birnamwood‑wide party.
      A. SWIMMING POOL
1.  SWIMMING POOL RULES  (May 1996) 

a. No lifeguards are on duty. Swim at your own risk. Never swim alone. All swimmers  agree to absolve Birnamwood Homes Association of any claims for negligence and/or damage in the event of accidental death or injury.

b. Children must not use the pool without an adult in attendance. 

c. Failure to follow pool regulations can revoke your pool privileges.
d. Pool hours are 7 AM to 10 PM. After hours use is not permitted unless by special arrangements.

e. No glass containers allowed in the pool area. A separate recycling container is provided.

f. Only 3 guests allowed for a resident under the age of 18 unless by special arrangement.

g. The following are not permitted in the pool or on the pool deck:

Diving
Running
Dunking
Horseplay

Spitting
Pets
Bikes
Skateboards

Chewing gum
Radios without earphones

Cannonballing 
In-line skates

h. Water toys are allowed for children only. No hardballs or frisbees allowed. Use common 

       sense and consideration for others in using floating mattresses.

i.    A key is required to enter and exit the pool. Keep the gate closed. Do not lend your key

to, or open the gate for, non-Birnamwood residents.
j. Swimsuits are mandatory, no cut off jeans, sweatshirts etc. in the pool. Children with

      diapers not allowed in the pool.  Only swim diapers are allowed.

k.   Shower before entering the pools.

             2.  LOCKS AND KEYS –   A key is furnished to unlock the gates at the pool, paddle ball and
             tennis court. Your cooperation is requested in keeping these gates locked. Keys are not to be given
             to non‑residents of Birnamwood. Replacement keys may be purchased from the Recreation

             Liaison Chairperson for $25.00

3.   POOL PARTIES - Private parties by homeowners or residents are permitted on the upper party deck. Contact the Board of Director Recreation Liaison for information on reserving the party deck.
4.  ENFORCEMENT OF RULES AT SWIMMING POOL -  Board of Director Recreation Liaison has direct responsibility for the pool area but any Board member has the authority to enforce the rules.

B.
TENNIS COURT - The Birnamwood key must be used to unlock the gate when entering or leaving the tennis courts. Please close the gate and check to ensure that it is locked. DO NOT loan your key to non‑Birnamwood residents.

1.
TENNIS COURT REGULATIONS:

a. Tennis courts are for the use of Birnamwood residents and their guests only.

b. No bicycles or other surface‑damaging objects are allowed on the courts.

c. ONLY regulation tennis shoes maybe used on the playing surface. Soft black soled shoes such as running shoes are specifically prohibited.

d. No glass containers inside the court.

e. Guests must be accompanied by a resident.

f. One and one half-hour limit when players are waiting.

g. Please observe proper tennis etiquette at all times.

VI.
GROUNDS MAINTENANCE

A.
GROUNDS MAINTENANCE COMMITTEE - The Grounds Maintenance Board Liaison or Committee Chairperson should be contacted on any problem or questions concerning Grounds. Grounds manages the snow removal, grass cutting, tree care, watering and sprinkler systems, and general plantings within Birnamwood.

      B. LANDSCAPING BY RESIDENTS - Residents are encouraged to landscape the fronts and sides  

      of their townhouses. The Grounds Maintenance Committee has a set of "Homeowner Foundation

      Landscaping Guidelines" which are available on the BHA Website or from the Board of Directors

      Grounds Liaison. Authorization must be obtained from Grounds Maintenance before any changes can
      be made.

VII. HOMES MAINTENANCE

A.
HOMES MAINTENANCE COMMITTEE - The object of the Homes Maintenance Committee is to preserve the uniform and high standards that maintain the value of the townhouses. This is done by keeping the homeowners aware of repairs, maintenance, and improvements needed to the exterior of their townhouses. The Committee and Board Liaison will work with the homeowners to see that the townhouse standards are maintained.

B.
HOMEOWNER'S EXTERIOR MAINTENANCE RESPONSIBILITIES 

1. The HOMEOWNER IS RESPONSIBLE for all exterior maintenance and repair of their home and the following are some of those items:

a. Bricks, loose/missing/deteriorating

b. Front entry stoop and steps (wood or cement)

c. Downspout

d. Roof

e. Garage entry apron

f. Front entry canopy

g. All decks and balconies

h. Garage door and door trim

i. Rear entry

j. Air conditioner mounting and trim

k. Front and rear privacy fences

l. Fascia and siding repair and paint/staining as required

m. Sewer lines to lateral. 

This list of exterior items is not all-inclusive.

2. Minimum standards for homeowner responsibility (September 1999)

Listed below are the “Minimum Standards” that must be adhered to for each unit in Birnamwood. It is the responsibility and financial obligation of each individual homeowner to see that these standards are met for their unit.

a. All rotted wood must be replaced

b. All broken boards must be replaced

c. Structural defects must be addressed for correction

d. Safety defects must be addressed for correction

e. Cracked boards needing replacement:

1. 1/8 inch crack over 36 inches long must be replaced with a board that is a minimum length of 8 feet

2. 1/4 inch crack over 18 inches long must be replaced with a board that is a minimum length of 8 feet

3. All cracks must be filled prior to painting

f. Holes on house that are larger than 1–1/2  inches must have board replaced with minimum 8-foot board

g. Holes on house that are smaller than 1-1/2 inches must be filled or repaired

h. Warped or disfigured siding, fascia, soffit or trim that cannot be secured and straightened must be replaced

i. Sunscreens must meet the above standards or be removed

3. The Association Governing Documents provide that the Board of Directors has the responsibility to preserve the uniform and high standards of appearance of all the townhouses. The Documents also give the Board the authority to levy assessments to pay for exterior maintenance, require homeowners to make repairs, and make repairs and bill the homeowners for them.

4. During the year, the Homes Maintenance Committee and various Board Members will be responsible for surveys on the maintenance of the exterior of each home. The homeowners will be notified in writing of any and all maintenance problems that are found. The homeowner will have fifteen (15) days from date of notice to advise the Board of the intent to repair or question the Board about the required repairs. The Homes Maintenance Committee and Board Liaison will assist the homeowner by providing lists of qualified contractors etc.

5. In the event that the homeowner does not comply with the repair notice, and the Board is required to contract for the repair work, the homeowner, in addition to the cost of the repairs, will be assessed a repair fee of 20% of the repair cost, with a $50 minimum and $300 maximum. 

6. For approved paints and stains, contact Homes Maintenance Liaison. The homeowner can use their own judgement as to color and stain on the rear deck surface.

7. Color and type of house paint and that used on doors and trim can be obtained from the Board Liaison Homes Maintenance. Any changes in color MUST be approved by Architectural Committee and the Board of Directors.

C.
ROOFING AND SHINGLES - Roof replacement or repair must be preceded by ACC or Board approval of a written request on an approved ACC form.  
D.
SUMP PUMPS - Installation and maintenance of a sump pump is the responsibility of the individual homeowner. The Board will, at the request of the homeowner, send a letter to the residents in a cluster encouraging them to share in the cost of the pump and/or maintenance. In no case will the Board become involved with negotiations with the various homeowners concerning the pumps, nor will the Board become involved in the installation or maintenance of such pumps.

E.
SUNSHADES

1. Construction of the sunshades must conform substantially to one of the approved plans.

2. Corrugated fiberglass or plastic patio covers are NOT permitted.

3. Basswood shades, Roman shades, and roll‑ups are discouraged, but permitted only if they are stained to match the patio beams and are lowered just during early morning and late afternoon when the sun enters the patio below the existing transverse beams.

F.
COMMUNICATION CABLES AND GAS LINES
1. All communication cables must be buried underground and fished through interior walls.  No cables can be exposed on the exterior of a unit.
             2.  Newly installed gas lines are prohibited on exterior walls as of November 1999..  

G.
PAINTING OF TOWNHOUSES - Exterior inspections of homes will be the responsibility of the Homes Maintenance Committee and painting will be done, subject to review and need.
The Homes Maintenance Committee can review homes on a case-by-case basis, and if an individual home needs painting, for appearance or preservation of the wood, the home should be painted as needed, as long as the color and other standards are observed.
A. The Homes Maintenance Committee will be involved in the following:
1. Selection of paint color (in conjunction with ACC) and brand of paint.

2. Prepares contracts, requirements, and specifications covering painting.

3. Selects and meets with contractor who is awarded the painting contract.

4. Provides information to homeowners on painting needs and timing.

5. Monitors painting and painting schedules including follow-up.
6. Keeps the Board advised.
B. The Board has approved that the Association will pay for the painting/staining of the pool building and fence, and maintenance garage.

H.
RUBBISH SERVICES and RELATED SERVICES

1.
RUBBISH SERVICE ‑Rubbish pickup is every Monday and Thursday. Two rubbish containers with proper fitting covers are allowed for each townhouse. Excess household rubbish which cannot fit inside the allowed two containers, MUST be in plastic bags. Cost for pickup of household rubbish is included in your monthly maintenance fee.

Encouragement is given to use rubbish containers in good condition, if you are replacing your current containers, contact the Board Liaison for Homes Maintenance for suggested types of containers.  Rubbish and rubbish containers are to be kept in the rear entryway of your townhouse. PLEASE KEEP THIS AREA CLEAN.

Rubbish is restricted to normal day to day household rubbish. For an additional fee, paid by the resident to the rubbish contractor, items such as carpets, construction material, etc. will be picked up. The Board Liaison can provide the name and phone number of current rubbish contractor.

2.
RECYCLING ‑ Birnamwood participates in Dakota County and Burnsville's bi-monthly curbside recycling program. There is a container provided by the rubbish contractor for this service. There was one provided to each home when the program started. If you are a new resident and haven't one, you should contact the previous owner for it.  

The current materials now collected are; all types of metal cans, newsprint, glass containers, plastic containers with a neck, and corrugated cardboard. For pickup your recycled material should be placed outside your garage, in the area between the garage door and rear entryway. Keep the recycled material clear of your household rubbish, as there are two separate pickups for these two types of rubbish.

3.
COMPOST MATERIAL ‑ Compost materials, dried flowers, leaves, twigs, etc. are picked up during the summer months. These materials should be placed in paper compost bags and left by the unit address posts on the ring road. Consult Grounds Liaison Committee regarding pick up days. Do not place compost materials out during the week, late Sunday afternoons is ok. Christmas trees are compost and arrangements are made for post Holiday pickup.

4.
HAZARDOUS WASTE ‑ Our rubbish hauler DOESN'T pickup hazardous waste, nor should hazardous waste be placed with your household rubbish. For information on hazardous waste call the Dakota County InfoLine 651-905-4520. BHA has periodic collections. Watch for more information in the WINDS.

EMERGENCY and Frequently used Telephone Numbers

==================================================================

Burnsville, City of – General Information
895-4400

POLICE FIRE MEDICAL EMERGENCY
911

Police and Fire NON EMERGENCY
895‑4600

Ambulance (24 hour service)
911

Fairview Ridges Hospital
892‑2000

Help line for poison
347‑3141

State Highway Patrol – Minnesota
651-296-2100

Sheriff ‑ Dakota County
651-438-4700

Dakota Electric
651-463‑7134

Minnegasco
372‑5050

Water & Sewer (During workday)
895‑4550

     (After hours)
890‑4620

     (Billing)
895‑4480

Burnsville Chamber of Commerce
435‑6000

Burnsville Post Office
890‑5139 or 890-5148

Drivers License ‑ Deputy Registrar
890‑2500

MTC Bus Route Information
827‑7733

Drivers License ‑ Drivers Examination – Minnesota
651-688-1870 or 651-454‑2544 

School District #191
707-6436 or 707-2000

Dakota County Help Line (24 hour service)
431‑2424

Dakota County Offices
651-437‑3191

Dakota County Library
435-7177

Burnsville Senior Center
707-4120

Birnamwood Golf Course 
707-6393

Ice Center Recorded Information
895-4650

Recreation Information Recording
895-4510

Recreation Programs / Park Facility Reservations
895-4500

Recycling
895-4559

Telephone Service - U.S. West
1-800-244-1111

Cable Television Service – MediaOne
651-483-9999




